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PROCEDURES

The KCCC Board and Management as the Approved Provider is responsible for:

providing the Nominated Supervisor and all staff with a copy of the service’s Asthma Policy, and
ensuring that they are aware of asthma management strategies (refer to Attachment 1) upon
employment at the service

providing approved Emergency Asthma Management (EAM) training (refer to Definitions) to staff as
required under the National Regulations

ensuring at least one staff member with current approved Emergency Asthma Management (EAM)
training (refer to Definitions) is on duty at all times

ensuring the details of approved Emergency Asthma Management (EAM) training (refer to
Definitions) are included on the staff record (refer to Definitions)

providing parents/guardians with a copy of the service’s Asthma Policy upon enrolment of their child
(Regulation 91)

identifying children with asthma during the enrolment process and informing staff

providing parents/guardians with an Asthma Care Plan (refer to Definitions and Attachment 2) to be
completed in consultation with, and signed by, a medical practitioner

developing a Risk Minimisation Plan (refer to Definitions and Attachment 4) for every child with
asthma, in consultation with parents/guardians

ensuring that all children with asthma have an Asthma Care Plan and Risk Minimisation Plan filed
with their enrolment record

ensuring a medication record is kept for each child to whom medication is to be administered by the
service (Regulation 92)

ensuring parents/guardians of all children with asthma provide reliever medication and a spacer
(including a child’s face mask, if required) at all times their child is attending the service

implementing an asthma first aid procedure (refer to Attachment 1) consistent with current national
recommendations

ensuring that all staff are aware of the asthma first aid procedure
ensuring adequate provision and maintenance of asthma first aid kits (refer to Definitions)

ensuring the expiry date of reliever medication is checked regularly and replaced when required,
and that spacers and face masks are replaced after every use

facilitating communication between management, educators, staff and parents/guardians regarding
the service’s Asthma Policy and strategies

identifying and minimising asthma triggers (refer to Definitions) for children attending the service,
where possible

ensuring that children with asthma are not discriminated against in any way
ensuring that children with asthma can participate in all activities safely and to their full potential

immediately communicating any concerns with parents/guardians regarding the management of
children with asthma at the service
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displaying Asthma Australia’s Asthma First Aid poster (refer to Sources and Attachment 3) in key
locations at the service

ensuring that medication is administered in accordance with the Administration of Medication Policy

ensuring that when medication has been administered to a child in an asthma emergency without
authorisation from the parent/guardian or authorised nominee, the parent/guardian of the child and
emergency services are notified as soon as is practicable (Regulation 94)

following appropriate reporting procedures set out in the Incident, Injury, Trauma and lliness Policy
in the event that a child is ill, or is involved in a medical emergency or an incident at the service that
results in injury or trauma.

The KCCC Management as the Nominated Supervisor is responsible for:

ensuring that all educators’ approved first aid qualifications, anaphylaxis management training and
Emergency Asthma Management (EAM) training are current, meet the requirements of the National
Law (Section 169(4)) and National Regulations (Regulation 137), and are approved by ACECQA

ensuring that medication is administered in accordance with the Administration of Medication Policy

ensuring that when medication has been administered to a child in an asthma emergency without
authorisation from the parent/guardian or authorised nominee, the parent/guardian of the child and
emergency services are notified as soon as is practicable (Regulation 94)

ensuring an asthma first aid kit (refer to Definitions) is taken on all excursions and other offsite
activities (refer to Excursions and Service Events Policy)

compiling a list of children with asthma and placing it in a secure, but readily accessible, location
known to all staff. This should include the Asthma Care Plan for each child

ensuring that induction procedures for casual and relief staff include information about children
attending the service who have been diagnosed with asthma, and the location of their medication
and action plans

organising asthma management information sessions for parents/guardians of children enrolled at
the service, where appropriate

ensuring programmed activities and experiences take into consideration the individual needs of all
children, including any children with asthma.

Certified Supervisor/s and other educators are responsible for:

ensuring that they are aware of the service’s Asthma Policy and asthma first aid procedure (refer to
Attachment 1)

ensuring that they can identify children displaying the symptoms of an asthma attack and locate
their personal medication, Asthma Care Plans and the asthma first aid kit

maintaining current approved Emergency Asthma Management (EAM) (refer to Definitions)
qualifications

identifying and, where possible, minimising asthma triggers (refer to Definitions) as outlined in the
child’s Asthma Care Plan

taking the asthma first aid kit, children’s personal asthma medication and Asthma Care Plans on
excursions or other offsite events

administering prescribed asthma medication in accordance with the child’s Asthma Care Plan and
the Administration of Medication Policy of the service

developing a Risk Minimisation Plan (refer to Definitions and Attachment 4) for every child with
asthma in consultation with parents/guardians

discussing with parents/guardians the requirements for completing the enrolment form and
medication record for their child

consulting with the parents/guardians of children with asthma in relation to the health and safety of
their child, and the supervised management of the child’s asthma

communicating any concerns to parents/guardians if a child’s asthma is limiting his/her ability to
participate fully in all activities
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ensuring that children with asthma are not discriminated against in any way
ensuring that children with asthma can participate in all activities safely and to their full potential.

Parents/guardians are responsible for:

reading the service’s Asthma Policy
informing staff, either on enrolment or on initial diagnosis, that their child has asthma

providing a copy of their child’s Asthma Care Plan to the service and ensuring it has been prepared
in consultation with, and signed by, a medical practitioner. The Asthma Care Plan should be
reviewed and updated at least annually

ensuring all details on their child’s enrolment form and medication record (refer to Definitions) are
completed prior to commencement at the service

working with staff to develop a Risk Minimisation Plan (refer to Definitions and Attachment 4) for
their child

providing an adequate supply of appropriate asthma medication and equipment for their child at all
times and ensuring it is appropriately labelled with the child’s name

notifying staff, in writing, of any changes to the information on the Asthma Care Plan, enrolment
form or medication record

communicating regularly with educators/staff in relation to the ongoing health and wellbeing of their
child, and the management of their child’s asthma

encouraging their child to learn about their asthma, and to communicate with service staff if they are
unwell or experiencing asthma symptoms.

Volunteers and students, while at the service, are responsible for following this policy and its
procedures.

EVALUATION

In order to assess whether the values and purposes of the policy have been achieved, the KCCC
Board and Management as the Approved Provider will:

regularly seek feedback from everyone affected by the policy regarding its effectiveness
monitor the implementation, compliance, complaints and incidents in relation to this policy
keep the policy up to date with current legislation, research, policy and best practice
revise the policy and procedures as part of the service’s policy review cycle, or as required

notify parents/guardians at least 14 days before making any changes to this policy or its
procedures.

ATTACHMENTS

Attachment 1: Asthma First Aid Procedure
Attachment 2: Sample Asthma Care Plan
Attachment 3: Asthma First Aid poster
Attachment 4: Asthma Risk Minimisation Plan
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AUTHORISATION

SIGNED

Name: Sigrid Hyett, General Manager,

DET Approved Provider appointed person with management and control KCCC

Adopted August 2014

Reviewed September 2016

Reviewed October 2018

Next Review Date April 2020
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% Asthma First Aid Procedure
This Asthma First Aid Procedure has been reproduced from The Asthma

Foundation of Victoria’s Asthma & the Child in Care Model Policy, Version 2, March 2014.
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ASTHMA FIRST AID PROCEDURE

Follow the written first aid instructions on the child’s Asthma Care Plan, if available and signed by a
medical practitioner. If no specific and signed instructions are available, the instructions are unclear, or
the child does not have an Asthma Care Plan, begin the first aid procedure outlined below.

Reliever medication is safe to administer to children, even if they do not have asthma, however if there
is no Asthma Care Plan you must also call emergency assistance to attend (000) and notify the
parent/carer of the child as soon as possible.

Call emergency assistance immediately (Dial 000)

¢ [f the person is not breathing

¢ |f the person’s asthma suddenly becomes worse, or is not improving

o If the person is having an asthma attack and a blue reliever puffer is not available
¢ If you are not sure it is asthma

Step 1. Sit the person upright

e Be calm and reassuring

e Do not leave them alone

(Send someone else to get the asthma first aid Kit)

(Sitting the child in an upright position will make it easier for them to breathe)

Step 2. Give 4 separate puffs of blue reliever puffer medication
e Use a spacer if there is one

Shake the puffer

Put 1 puff into the spacer

Take 4 breaths from spacer

Repeat until 4 puffs have been taken

Remember: Shake, 1 puff, 4 breaths
(This medication is safe to administer and may be lifesaving)

Step 3. Wait 4 minutes
If there is no improvement, give 4 more puffs as above

Step 4. If there is still no improvement call emergency assistance (000)
e Say ambulance and that someone is having an asthma attack
e Keep giving 4 puffs every 4 minutes until emergency assistance arrives
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ATTACHMENT 2
Sample Asthma Care Plan
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This sample Asthma Care Plan for education and care services is available
for download from The Asthma Foundation of Victoria’s website: www.asthmaaustralia.org.au

Asthma care plan for
education and care services

CONADENTIAL: 5aff are trained in asthera et 2id oo cvwerlead and can provsde routing athma
madication & athorised in this care plan by e treating doctor. Alease adse =alf in writing of

amy changes 1o this plan

To be completed by the reating docior and parertiguardian, for superysing staff and emengency

madical personrsal

PLEASE PRINT CLEARLY

Students name

Date of birth

photo of student
{optiorall

Plan date
i

Review date
i

Managing an asthma attack

Staff are traired in asthma first id (see overleaf). Please wiite down anything different this student might need if they have an asthma attadc:

Dally asthma management
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Do this student need halp o take asthma medication? [ fes
Do this studant w=e a mask with 2 spacer? [ es
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Madication plan
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This poster is available for download from The Asthma Foundation of Victoria’s website
www.asthmaaustralia.org.au
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Asthma First Aid

1 Sit the person upright
— Boe calm and reassuring
— Do not leave them alona

9 Give 4 separate puffs of blue/grey reliever puffer
— Shake puffer
—  Put 1 puff into spacer =0
— Take 4 breaths from spacer

Repeat until 4 puffs have been taken

Remember: Shake, 1 puff, 4 breaths
OR give 2 separaie doses of a Bricamyl inhaler {age & & over) or a Symbicort inhaler {ower 12}

Wait 4 minutes

—  If there is no improvement, give 4 more separate puffs of
blue/grey reliever as above
OR ghe 1 more dose of Bricamyl or Symbicort Inhaler

If there is still no improvement call emergency
assistance - Dial Triple Zero (000)
— Say 'ambulance” and that someone & having an asthma attack W _ .

— Keep giving 4 separate puffs every 4 minutes until emergency
assistance arrives

OR gve 1 diose of a Bricanyl or Symblcort every 4 minutes - up to 3 more doses of Symibioor

Call emergency assistance immediately - Dial Triple Zero (000)

—  [f the person is not breathing

—  [f the person’s asthma suddenly becomes worse or i not improving
—  [f the person is having an asthma attack and a reliever is not available
— W you are not sure if it's asthma

—  If the person is known to have Anaphylaxis - follow their Anaphylaxis Action
Plan, then give Asthma First Aid
Blue/grey reliever medication is unlikely to harm, even if the person does not have asthma

'Asthma Australia

Contact your local Asthma Foundation S .

e (TR0 TR 46T : ransiating an
1800 ASTHMA Helpline (1800 778 4671 asthmaaustralia.ong.au E | roting Sarva
& Asthma Ausiraiia 2016 Supporied L T2 131 450

wzimmand

AT DR Sea el e M R Pl YD
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This Plan is to be completed by the Director or nominee on the basis of information from
the student’s medical practitioner provided by the parent/carer.

Phone:

Student’s name:

Date of birth: Year level:

Asthma Action Plan provided by parent/carer (please circle): YES / NO
Asthma Triggers:
Other health conditions:

Medication at school:

Parent/carer contact: Parent/carer information (1) Parent/carer information (2)
Name: Name:
Relationship: Relationship:
Home phone: Home phone:
Work phone: Work phone:
Mobile: Mobile:
Address: Address:

Other emergency contacts
(if parent/carer not available):

Medical practitioner contact:

Emergency care to be
provided at school:

Medication Storage:

The following Asthma Risk Minimisation Plan has been developed with my knowledge and input
and will be reviewed on (record date):

Signature of parent/carer: Date:

Signature of principal (or nominee): Date:

Strategies to Avoid Asthma Triggers
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Student’s name:

Date of birth: Year level:

Predominant Asthma Trigger/s:

Other Asthma Triggers:
Risk (suggested risks listed in Strategy Who is
Appendix) Responsible?

Kensington Community Children's Co-operative Ltd
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Appendix

Examples of Risks, Situations, Concepts to consider when completing the Asthma Risk
Minimisation Plan

Who are the children and what are their asthma triggers (is information provided on their
Asthma Action Plan)?

What are the potential sources of exposure to their asthma triggers?

Where will the potential source of exposure to their asthma triggers occur?

Are all staff (including relief staff, visitors and parent/carer volunteers) aware of which
children have asthma?

Does the bullying policy include health related bullying?

Is there age appropriate asthma education for children at the service and are children actively
encouraged to seek help if they feel unwell?

Do you have asthma information available at the service for parents/carers?

What are the lines of communication in the children’s service?

What is the process for enrolment at the service, including the collection of medical
information and Action Plans for medical conditions?

Who is responsible for the health conditions policy, the medications policy, Asthma Action
Plans and Risk Minimisation plans?

Does the child have an Asthma Action Plan and where is it kept?

Do all service staff know how to interpret and implement Asthma Action Plans in an
emergency?

Do all children with asthma attend with their blue/grey reliever puffer and a spacer? (a
children’s face mask is recommended for children unable to use a spacer correctly, consider
face mask use in children under 5 years old)

Where are the Asthma Emergency Kits kept?

Do all staff and visitors to the service know where Asthma Emergency Kits are kept?

Who is responsible for the contents of Asthma Emergency Kits? (checking reliever medication
expiry dates, replacing spacers and face masks as needed)

Do you have one member of staff on duty at all times who has current and approved
Emergency Asthma Management training?

Who else needs training in the use of asthma emergency equipment?

Do you have a second Asthma Emergency Kit for excursions?

What happens if a child’s reliever medication and spacer are not brought to the service?
Does the child have any other health conditions, such as allergies or anaphylaxis?

Do they have an Action Plan and Risk Minimisation plan for each health condition?

Do plants around the service attract bees, wasps or ants?

Have you considered planting a low-allergen garden?

Have you considered where food and drink consumption and disposal is occurring? (including
food and drink consumed by all staff and visitors)

Could traces of food allergens be present on craft materials used by the children? (e.g. egg
cartons, cereal boxes, milk cartons)

Do your cleaners use products that leave a strong smell, or do you plan to renovate or paint
the centre when children are present?

Do your staff use heavy perfumes or spray aerosol deodorants while at work?

Are you in a bushfire-prone area where controlled burning may occur?

What special activities do you have planned that may introduce children to asthma triggers?
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